
CITY OF WAVERLY 
 

Rental Dwelling License Application 
 
 
To Ensure safety of tenants, the city requires that all residential rental dwellings be properly 
inspected and licensed by the city prior to occupancy by tenants. Full ordinance can be found 
on city website, Chapter 116. 

 
Issuing Process 
Residential rental dwelling licenses are issued by the city, subject to completion of an 
inspection by the city inspector. Upon payment of application, Metro West Inspection Services 
must be contacted within 7 days to set up an inspection. Initial inspections have 30 days from 
date of application submittal to get done. If an inspection fails, there is a 30-day period to get 
re-inspected. If any extensions on re-inspections are needed, please contact City Hall. Licenses 
will NOT be issued or renewed until all inspections pass.  
 
Licenses are issued annually and shall expire on December 31 of the license term. License 
renewals for the following year shall be filed on or before November 1 prior to the license 
expiration date. The license renewal will take effect on January 1 of the new license term. The 
city will notify licensees by letter and email to renew the current licenses in October of the 
expiring year. 
 
Violations 
Any person, firm or corporation who violates any of the provisions of this chapter or who 
fails, neglects or refuses to comply with the provisions of this chapter, including failure to 
obtain a rental license, failure to have the annual inspection, violations of conditions, 
safeguards compliance orders or emergency orders, or who knowingly makes any material false 
statement or knowing omission in any document required to be submitted under the 
provisions hereof, shall be considered in violation of ordinance.  
1. Failure to obtain or maintain a rental license as required herein shall be subject to 
enforcement as follows: First Notice: The City will mail a letter to the owner(s) notifying of 
the need to have a rental license to rent residential properties within Waverly. The first notice 
will also include known violations of Section 4 Minimum Rental Standards, of this ordinance.  
2. Second Notice: The City will mail a second reminder letter requiring compliance within 30 
days  
3. Imposition of fine: The City will mail a notice of the appropriate fine and requirement of 
payment within 30 days. If fines are not paid within 30 days, they will accumulate a 5% late fee 
per month.  
4. Fourth Notice: The City will mail a notice that failure to comply within 30 days will result in 
the City Building Inspector ordering the property to be vacated and the posting of a Do Not 
Occupy sign on the property.  
5. Do Not Occupy Enforcement: Any occupance in violation of the Building Inspector’s 
Order for the property to be vacated will be referred to the Wright County Sheriff’s Office for 
enforcement.  
6. Assessment of unpaid Fines or Fees: Unpaid fines or inspection fees shall be certified 
against the property and collected in the same manner as taxes.  



 
Certification of taxes and utilities paid 

Prior to approving an application for a rental housing license, the property owner shall provide 
certification to the city that there are no delinquent property taxes, special assessments, interest, 
or city utility fees due upon the parcel of land to which the renal housing license application 
relates. You may obtain this by contacting Wright County Finance and Taxpayer Services. 

 

Contact Information 

It is your responsibility to ensure that the City of Waverly has the correct mailing address, email 
address, and phone number to contact you. If any updates need to be made to any of these 
things, please contact City Hall. 
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Please fill out and submit payment and application to the Waverly City 
Hall. After payment is received, contact Metro West for inspection at 

763-479-1720 within 7 days. 

 New Application  Renewal of License  Change of Ownership  Change of Property Manager/Agent 
 

Name of Complex (if applicable): 
Rental Property Address(es): 

Building Type: 
 Duplex Townhouse  Apartment  Single Family Home 
If "Other", Describe: 
Number of Units/Buildings  Buildings  Units  

 
Owner Information 

Business Name (if applicable): 
Name: Email: 
 Last First MI  

Address: City: 
State:  Zip Code:  Phone: 

 
Property Manager/Agent Information 

Business Name (if applicable): 
Name: Email: 
 Last First MI  

Address: City: 
State:  Zip Code:  Phone: 

 

 

 
Signature of Owner Date 

 

 

Signature of Property Manager/Agent Date 
 

Office Use Only 
Date Received: Amount Paid: 
Date of Inspection: Inspector: 
Date of Rental License Expiration Date: 

Residential Rental License Application 
City of Waverly 
502 Atlantic Ave P.O. Box 189, Waverly MN 55390 
Phone: 763-658-4217 
Email: office@waverlymn.gov 

$200.00 Per Unit $60.00 Per Inspection 
Fees Due 

mailto:office@waverlymn.gov


Rental Checklist 
City Date: 

 
Building Interior Pass Fail Furnace/Air Conditioner Pass Fail 
Security D D Venting free of rust and fully operational D D 

Locks on ground floor windows D D Clearance from combustibles D D 

Exterior door locks (interior keyed deadbolts are prohibited) D D Furnace is in working condition D D 
Doors and Windows   Water Heater D D 

All bedrooms have legal means of egress D D Verify existence of relief valve D D 

Operational windows must have screens D D Free of leaks D D 

Operational windows lock if less than 12' from grade D D Tub/Shower   

Exterior doors are solid core or insulated D D Washable and water tight surface around tub and floor D D 
All doors operational D D Toilet   

All garage doors operational D D Free of chips and cracks D D 

Walls   Properly secured to floor D D 

Free of holes in wall D D Flushes correctly D D 
Cracks or chipping D D Washer/Dryer   

Water damage D D Dryer metal ductwork to exterior D D 
Ceilings   Washer water shutoff valves D D 
Water damage D D Gas dryer shut off valve D D 
Flooring   Dishwasher   

Free of cracks, hols, rips, etc D D Clean and sanitary condition D D 
Free of tripping hazards D D Seals in good working order D D 
Stairs   Permanently installed D D 
Flooring is secure D D Sink/Wash Basin   

Handrails on all stairways D D Free of chips and cracks D D 
Ventilation   Sink area water tight and washable surface D D 
Bath fan installed and operable if no window D D Hot and cold water D D 
Electrical   Stove/Range/Oven   

All outlets and switches have plates D D Burners and oven elements operable D D 
All wires concealed D D Oven gasket in good condition D D 
Fire Extinguishers   Gas range must have shut of valve D D 

Fire extinguishers D D Refrigerator   

Inspected and tagged D D Operational with secure gaskets D D 
Smoke and CO detectors   Food Storage/Preparation   

Smoke detectos are functioning on every floor and every 
Cabinet doors and drawers with hardware 

bedroomd D  D D  D 
Carbon Monoxide detectors within 10 feet of ever bedroom D  D Kitchen sanitary- no accumulate garbage D D 

 

Building Exterior Multi-Unit-Additional 
Roof free of visible defects D  D Fire Alarm 
Siding free of visible defects 
Window free of visible defects 
Doors free of visible defects 
Chimneys and vents free of visible signs of deterioration 

House numbers visible from street 

Gutters and downspouts direct water away from structure 
Fascia and soffits free of visible defects 

D D  Current fire alarm testing results D D 

D D Sprinkler System 
D D  Current sprinkler system testing results D D 

D D Fire Alarm Pull Station 
D  D In appropriate location D  D 

D  D Operational D  D 

D  D Exit signs 

Decks/Patios In appropriate location D  D 
Decks 30" or higher have guardrails D D Illuminated D  D 
Decks with 3 or more steps have handrails D D Exiting and Emergency Doors 

Handrails and guardrails are secure □ D Free of obstructions D  D 
Refuse Storage Emergency door latches completely D  D 
Approved covered containers D D 

Containers not visible from street D  D 

 
Inspector: 

Note: For corrections see attached inspection notice. 

This list includes the major items covered in an inspection, but may not be completely inclusive of all items 
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