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CONDITIONAL AND INTERIM USE 

PERMIT CHECKLIST

A conditional and interim use permit allows a use that complies with the Comprehensive 
Plan, provided that said use maintains harmony and compatibility with surrounding uses and 
is in keeping with the architectural character and design standards of existing uses and 
development. Please review Section 153.2.11 CONDITIONAL AND INTERIM USE 
PERMITS for a complete review of code related to variances.   

Required findings:

1. Not a Burden on Public Facilities. The use will not burden existing parks, schools, 
streets, and other public facilities and utilities that serve or are proposed to serve the 
area. 

2. Compatible with Existing and Planned Adjacent Uses. Establishing the Conditional 
Use will not impede the normal and orderly development and improvement of 
surrounding vacant property for existing and planned uses. 

3. No Adverse Effect on Adjacent Properties. The structure and site will not have an 
appearance, traffic, noise, odors, fumes, dust, vibration, light, emission levels, or 
other features that will hurt adjacent properties for purposes already in use or 
permitted. 30 

4. Related to the City's Needs. The use is reasonably related to the city's overall needs 
and to existing land uses. 

5. Consistent with the Comprehensive Plan. The proposed use complies with the Land 
Use Plan and other portions of the Comprehensive Plan adopted by the City. 

6. Not a Traffic Hazard. The use will not cause a traffic hazard or congestion. 
7. Adequate Parking and Loading. All necessary measures have been or will be taken 

to provide the proposed use with the maximum off-street parking and loading space.
8. Not Detrimental to Health, Safety, and Welfare. The proposed use will not be 

detrimental to the city's public health, safety, comfort, and general welfare.
9. Floodplain. The criteria set out in the Floodplain Ordinance will be met for property 

located in floodplain districts. 
10. Shoreland. The criteria set out in the Shoreland Management requirements will be 

met for property located in Shoreland districts. 
11. Feedlots. Feedlots will meet the requirements of this Ordinance and all other 

applicable ordinances.

Application Materials:

 Legal description of the parcel.
 Letter explaining the special circumstances and conditions that exist that are peculiar to 

the land, structures, or buildings involved.
 A Certificate of Survey, if requested by the City. 
 A site plan drawn to scale showing the parcel and building dimensions, area, and 

setbacks, as well as the location of all existing and proposed buildings and their square 
footage.

http://www.ci.waverly.mn.us/main.html


2  
November 25, 2025

 Curb cuts, driveways, access roads, parking spaces, off-street loading areas, sidewalks, 
vehicular circulation, and snow storage locations, if necessary. 

 Landscaping and screening plans, if necessary.
 Waste facilities, including enclosure and screening, if necessary.
 Drainage and grading plan, if necessary.
 Sanitary sewer and water plan with estimated daily use, if necessary. 
 Soil type, if necessary.
 Any additional written or graphic information required to complete the compliance review 

with this Ordinance by the Zoning Administrator or the Planning Commission.
 Uses the City Council determines to be substantially similar to those lists in specific 

zoning districts and not detrimental to the City’s general health and welfare. 
 Applicable Submittal Fees.  Additional consultant fees not covered by the standard fee 

will be the responsibility of the applicant and will need to be paid before a building permit 
will be issued. 

Conditional Use Permit Procedure

1. Applicant should schedule a Pre-application Meeting with staff to discuss the request.
2. Application submittal.  
3. Completeness Review/Determination. City staff will review and determine within 15 

days whether the application is complete or incomplete.
4. Neighborhood & Newspaper Notification—At least 10 days before the public hearing, 

the City Clerk will publish notice in the official newspaper and send notice to property 
owners within 350 feet of the property. The notice is due on Tuesday and published 
on Friday.

5. The Planning Commission will hold a public hearing on the requested Conditional 
Use Permit within 45 days of its filing date and prepare a report for the City Council.

6. Based on findings of fact, the City Council will review the Planning Commission report 
and decide whether to approve, approve with conditions, or deny the requested 
Conditional Use Permit. 

Key Dates: For City Use

________ Meeting Date:  Pre-Application Meeting 

________ Submittal Date - 30 days (typ.) before Planning & Zoning Hearing
 Planning Commission typically on the third Thursday

(See Waverly Planning Commission Deadlines for Submission)

________ Completeness Review/Determination of Application 

________ Neighborhood & Newspaper Notification (At least 10 days before meeting)

 Published on Fridays
 Deadline prior to Tuesday at noon
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________ Meeting Date: Public Hearing at Planning Commission 

________ Meeting Date:  City Council acting as Board of Adjustments 

________ Date Approved or Denied 
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