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 FINAL PLAT CHECKLIST

The applicant shall submit five full sized hard copies, five reduced size (11x17), and an 
electronic copy of the following required information to the City as required by City 
ordinance § 152.19 FINAL PLAT REQUIREMENTS.

 Final Plat Application Fee. Additional consultant fees not covered by the standard fee will be
the responsibility of the applicant and will need to be paid before building permit will be
issued.   Fee Schedule - Waverly, MN

 A site map showing the area of the proposed plat, including land within 300 feet of
its boundary;

 A written statement describing the proposed subdivision.
 Anticipated development schedule
 Table showing total number of lots and sizes,
 Utilization of existing natural features and vegetation
 Existing and proposed zoning;
 Proposed streets, easements, alleys, pedestrian ways, and the like, along with the

proposed lot and block layout (proposed dimension shall be shown);
 Names and addresses of the owner, subdivider, surveyor, and designer;
 Proposed name for plat with no duplication of or similarity to the name of any plat

heretofore recorded in the county; and
 General information including date, north indication and scale.
 Up-to-date Abstract of Title or a Certificate of Title and title opinion.

Additional supplemental information may be necessary:

 Accurate legal description of the tract to be subdivided and its total acreage;
 Proposed buildings and use and any related improvements such as sidewalks,

lighting, and the like;
 Limits of flood plain, floodway and flood fringe areas as defined herein;
 Existing and proposed utilities;
 Boundary lines and ownership of adjoining unplatted land;
 Specific existing conditions such as land use, vegetation, soils, contours at two-foot

intervals, buildings, sidewalks, and the like;
 Proposed street grades and drainage;
 Parcels or land to be dedicated or reserved for public purpose;
 Building set-back lines; and
 Other data requested by the City Council, Planning Commission, or City

Staff/Consultants.

https://codelibrary.amlegal.com/codes/waverlymn/latest/waverly_mn/0-0-0-11127
https://codelibrary.amlegal.com/codes/waverlymn/latest/waverly_mn/0-0-0-11127
https://waverlymn.gov/index.asp?SEC=1751BA78-01EE-44F1-88F9-903FC1F416ED
http://www.ci.waverly.mn.us/main.html
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Process overview:

In addition to the city engineering, public works and planning staff, the following  
organizations may be required to review the final plat.

 Wright County if the plat is adjacent to or includes any County roadway, park, or
facility

 Department of Natural Resources or if the subdivision is located within any
shoreland or floodplain.

 MnDOT, if abutting a state or federal highway, or access is requested from a
state or federal highway.

Final Plat Procedure Overview

1. Applicant Submit a Complete Application and Final Plat Checklist with
supporting/required documentation.

2. City staff review and determine if the application is complete/incomplete within 10
days.

3. City staff review the final plat and transmit a report to the Planning Commission.
4. The Planning Commission reviews the final plat within 30 days.
5. A Development Agreement will be drafted by the City Attorney and circulated for

review prior to the City Council Meeting. 
6. The City Council reviews and acts on the final plat and Development Agreement

within 30 days of Planning Commission approval.
7. The Developer records the final plat with the Wright County Recorder within 60

days of approval. 
8. The Developer provides a Mylar and one paper copy to the City within 10 days of

recording.

Key Dates: For City Use

________ Meeting Date:  Pre-Application Meeting 

________ Submittal Date -30 days (typ.) before Planning Commission

 Planning Commission typically the third Thursday

________ Completeness Review/Determination of Application 

________ Neighborhood & Newspaper Notification (At least 10 days before meeting)

 Published on Fridays
 Deadline prior to Tuesday at noon

________ Meeting Date: Planning Commission Reviews 
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________ Meeting Date:  City Council reviews and acts on Final Plat

 ________ Date Approved or Denied
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